
4 - H  P R O J E C T  R E C O R D  B O O K S  

STEP BY STEP 

F U LTO N M O N T G O M E RY



BEFORE YOU 
BEGIN

What is the 4-H Project Record Book?

- A detailed record of the 4-H youth’s projects and

  participation in the 4-H Program throughout their years of 

  enrollment

- A journal of records showing progress throughout the 

  youth’s time in 4-H

- A resource used to select youth to be recognized for specific 

  project areas at the annual 4-H Recognition Night. It is also 

  used to select teens for 4-H trip opportunities including 

  Agri-Business Career Conference, STAR, 4-H Capital Days 

  & 4-H Career Explorations

- A great document to capture your experiences as a youth 

  and reflect on in the years to come



BEFORE YOU 
BEGIN

What can be gained from completing the 4-H 
Project Record Book?

Youth:

- Reflect on things they have done in the past

- Learn to set goals, make a plan of action and evaluate performance

- Keeping active records and tracking progress in each project area

- Good practice for formatting and organizing paperwork 

  (This will come in handy in future when youth write scholarships, 

  college entrance essays, reports, resumes and more…)

Adults:

- Parents & Leaders reflect on the development of the youth

- 4-H staff can identify needs for programming within our counties

- Adult Volunteers use this resource to select recipients of awards for 

  4-H Recognition Night 



WHERE TO 
BEGIN?

-Don’t sell yourself short. Include all of your 
efforts. You may ask your parents/guardians and 
leader(s) to help you remember. Another great way 
to keep track is by starting a 4-H journal and 
recording things as they happen throughout the 4-H 
year. 

-DO NOT use pencil. Your 4-H project record book 
should either be neatly handwritten in pen (Black or 
Blue ink) or you may type your pages by either 
inserting them from a standard word document or 
by using the online project record book. 
The fill in form can be found on our website at 
www.ccefm.com. Choose Programs>4-H Member 
Resources>Right column-4-H Project Record Book 
(fill in version). Be sure computer printed record 
books are printed in black ink. 



WHERE TO 
BEGIN?

-It is recommended that you use a binder and 
organize each year by tabs indicating the 
corresponding year. This will become useful in 
keeping your record book organized the more years 
you're involved in the program. Loose pages will not 
be accepted. 

-Required actions before you submit your record 
book: Sign & date each year where indicated—Have 
your parent/guardian and leader sign and date your 
record book each year.  



COVER PAGE
PA G E  1

FILL IN:
-MEMBER’S  NAME

-CLUB NAME OR CHECK 
INDEPENDENT MEMBER

P A G E  2  I S  B L A N K



PROJECT LIST
PA G E  3

FILL IN:
- DAT E

- N A M E

- DAT E  O F  B I R T H

- C I R C L E  T H E  P R O J EC T  A R EA / S  
YO U  PA R T I C I PAT E D  I N  F O R  T H E  
C U R R E N T  4 - H  Y EA R  T H AT  YO U  
T H I N K  YO U  E XC E L E D  AT.  

P A G E  4  D O E S  N O T  R E Q U I R E  A N Y  
I N F O R M AT I O N



4-H YEAR AND 
TIMELINE
PA G E  5

FILL IN:
- N A M E ,  A D D R E S S ,  DAT E  O F  
B I R T H ,  &  Y EA R  J O I N E D  4 - H

- C H O O S E  E I T H E R :  C LU B  M E M B E R  
O R  I N D E P E N D E N T  M E M B E R

- S C H O O L  YO U  AT T E N D

- I N  T H E  C H A R T:
C O M P L E T E  O N E  R OW  EA C H  Y EA R  
T H AT  YO U  A R E  E N R O L L E D  I N      
4 - H .  T H I S  S H E E T  R E M A I N S  I N  
YO U R  R EC O R D  B O O K  A N D  I S  
U S E D  E V E RY  Y EA R  TO  S H OW  
YO U R  T I M E  I N  T H E  4 - H  YO U T H  
D E V E LO P M E N T  P R O G R A M .  



4-H RECORD 
BOOK CHECKLIST
PA G E  6

USEFUL 
CHECKLIST TO 
HELP KEEP YOU 
ORGANIZED



4-H ELECTED/
APPOINTED 
LEADERSHIP
PA G E  7

FILL IN:
-  L I S T  I N  E A C H  R O W  T H E  Y E A R  A N D  
W H I C H  4 - H  C L U B  O F F I C E ,  
C O M M I T T E E  P O S I T I O N  O R  
L E A D E R S H I P  R O L L  T H AT  YO U  H E L D  
D U R I N G  T H AT  4 - H  Y E A R .  YO U R  
R E S P O N S I B I L I T Y  I N  T H AT  O F F I C E  
A N D  H O W  M A N Y  P E O P L E  W E R E  I N  
YO U R  C L U B  O R  C O M M I T T E E .  O N E  
L I N E  P E R  L E A D E R S H I P  R O L L .

-  T H I S  S H E E T  R E M A I N S  I N  YO U R  
R E C O R D  B O O K  A N D  I S  U S E D  E V E R Y  
Y E A R  T O  S H O W  YO U R  
P R O G R E S S I O N  I N  T H E  4 - H  YO U T H  
D E V E L O P M E N T  P R O G R A M .  

-  I F  YO U  D I D  N O T  H O L D  A N  O F F I C E  
O R  L E A D E R S H I P  P O S I T I O N ,  YO U  
M AY  L E AV E  T H I S  PA G E  B L A N K .

2019         President                     Conducts Meetings                 12

2020         Activity Leader            Taught Origami             12

E X A M P L E S



PROMOTION OF 
4-H
PA G E  8

FILL IN:
-  L I S T  I N  E A C H  R O W  T H E  Y E A R  
A N D  W H I C H  4 - H  P R O M O T I O N A L  
E V E N T S  YO U  PA R T I C I PAT E D  I N .
T H E S E  I N C LU D E :  4 - H  I N  PA R A D E S ,  
S U B M I T T I N G  N E W S  A R T I C L E S  
A B O U T  YO U R  4 - H  C LU B ,  
P R O M O T I O N  O F  4 - H  AT  T R A C TO R  
S U P P LY  A N D / O R  R U N N I N G S ,  C LU B  
W I N D O W  D I S P L AY  D U R I N G  
N AT I O N A L  4 - H  W E E K ,  A N D  A N Y  
WAY  I N  W H I C H  YO U  P R O M O T E D   
4 - H  TO  O U R  C O M M U N I T Y.  

-  T H I S  S H E E T  R E M A I N S  I N  YO U R  
R E C O R D  B O O K  A N D  I S  U S E D  
E V E R Y  Y E A R  TO  S H O W  YO U R  
P R O G R E S S I O N  A N D  O V E R A L L  
I N V O LV E M E N T  I N  T H E  4 - H  YO U T H  
D E V E L O P M E N T  P R O G R A M .  



4-H PROJECT SERIES, 
WORKSHOPS, FIELD 
TRIPS & EXPERIENCES
PA G E  9

FILL IN:
-  L I S T  I N  EA C H  R OW  T H E  Y EA R  
A N D  W H I C H  4 - H  P R O J EC T  
S E R I E S ,  W O R K S H O P S ,  F I E L D  
T R I P S  O R  E X P E R I E N C E S  YO U  
H A D  D U R I N G  T H AT  Y EA R .  EA C H  
O N E  YO U  PA R T I C I PAT E D  I N  
S H O U L D  B EG I N  W I T H  T H E  
C U R R E N T  Y EA R  I N  T H E  F I R S T  
C O LU M N  A N D  T H E  S E S S I O N  
AT T E N D E D  I N  T H E  S EC O N D  
C O LU M N .

-  T H I S  S H E E T  R E M A I N S  I N  YO U R  
R EC O R D  B O O K  A N D  I S  U S E D  
E V E RY  Y EA R  TO  S H OW  YO U R  
P R O G R E S S I O N  A N D  OV E R A L L  
I N VO LV E M E N T  I N  T H E  4 - H  
YO U T H  D E V E LO P M E N T  
P R O G R A M .



4-H TEEN LEADERSHIP
TRAININGS
PA G E  1 0

FILL IN:
-  L I S T  I N  E A C H  R O W  T H E  Y E A R  A N D  
W H I C H  T E E N  L E A D E R S H I P  
T R A I N I N G S  YO U  PA R T I C I PAT E D  I N  
D U R I N G  T H E  C U R R E N T  4 - H  Y E A R .  
E A C H  O N E  YO U  PA R T I C I PAT E D  I N  
S H O U L D  B E G I N  W I T H  T H E  C U R R E N T  
Y E A R  I N  T H E  F I R S T  C O L U M N  A N D  
T H E  S E S S I O N  AT T E N D E D  I N  T H E  
S E C O N D  C O L U M N .

-  T H I S  S H E E T  R E M A I N S  I N  YO U R  
R E C O R D  B O O K  A N D  I S  U S E D  E V E R Y  
Y E A R  T O  S H O W  YO U R  P R O G R E S S I O N  
A N D  O V E R A L L  I N V O LV E M E N T  I N  T H E  
4 - H  YO U T H  D E V E L O P M E N T  
P R O G R A M .  

- E X A M P L E S :  S P E C I F I C  L E A D E R S H I P  
T R A I N I N G S  S U C H  A S  S N A C K  B A R ,  
S TA R R  S E S S I O N S ,  E T C …  



4-H CITIZENSHIP, 
COMMUNIT Y SERVICE 
& SERVICE LEARNING
PA G E  1 1

FILL IN:
-  L I S T  I N  E A C H  R O W  T H E  Y E A R ,  
G R O U P  O R  I N D I V I D U A L  S E R V E D,  
G R O U P  O R  I N D I V I D U A L  E F F O R T  
A N D  T H E  K I N D  O F  A C T I V I T Y.  
P L E A S E  L I S T  S E R V I C E  P R O V I D E D  
D U R I N G  T H E  C U R R E N T  4 - H  Y E A R .  

-  T H I S  S H E E T  R E M A I N S  I N  YO U R  
R E C O R D  B O O K  A N D  I S  U S E D  
E V E R Y  Y E A R  TO  S H O W  YO U R  
P R O G R E S S I O N  A N D  O V E R A L L  
I N V O LV E M E N T  I N  T H E  4 - H  YO U T H  
D E V E L O P M E N T  P R O G R A M .  

-  P L E A S E  N O T E :  C O M M U N I T Y  
S E R V I C E  A N D  S E R V I C E  L E A R N I N G  
O P P O R T U N I T I E S  A R E  N O T  PA I D  
S E R V I C E S .  



4-H AWARDS & 
RECOGNITION
PA G E  1 2

FILL IN:
-  L I S T  I N  E A C H  R O W  T H E  Y E A R ,  A N D  
S I G N I F I C A N T  AWA R D  R E C E I V E D  
D U R I N G  T H E  C U R R E N T  4 - H  Y E A R .  
F O R  E V E N T S  S U C H  A S  F O N D A  FA I R ,  
J L S ,  E T C . .  YO U  M AY  L I S T  T H E  E V E N T  
N A M E  A N D  A  L I S T  O F  AWA R D S  
F R O M  T H AT  E V E N T  O N  T H E  S A M E  
L I N E  I F  M U LT I P L E  W E R E  R E C E I V E D .

-  T H I S  S H E E T  R E M A I N S  I N  YO U R  
R E C O R D  B O O K  A N D  I S  U S E D  E V E R Y  
Y E A R  T O  S H O W  YO U R  P R O G R E S S I O N  
A N D  O V E R A L L  I N V O LV E M E N T  I N  T H E  
4 - H  YO U T H  D E V E L O P M E N T  
P R O G R A M .  

- E X A M P L E S :  
2 0 2 5  -  F O N D A  FA I R :  2  B E S T  O F  
S H O W S ,  5  B L U E S ,  2  R E D S  &  1  
W H I T E
2 0 2 5  -  4 - H  P I E  S A L E :  2 N D  P L A C E  
H I G H  S E L L E R



4-H ACTIVITIES & 
TRIPS
PA G E  1 3

FILL IN:
-  L I S T  T H E  L A S T  T W O  D I G I T S  O F  
T H E  Y E A R  I N  W H I C H  YO U  
PA R T I C I PAT E D  I N  E A C H  L I S T E D  4 - H  
E V E N T  O R  A C T I V I T Y.

-  T H I S  S H E E T  R E M A I N S  I N  YO U R  
R E C O R D  B O O K  A N D  I S  U S E D  
E V E R Y  Y E A R  TO  S H O W  YO U R  
P R O G R E S S I O N  A N D  O V E R A L L  
I N V O LV E M E N T  I N  T H E  4 - H  YO U T H  
D E V E L O P M E N T  P R O G R A M .  

- O T H E R  C O U L D  I N C LU D E  C LU B  
A C T I V I T I E S ,  C L I N I C S  &  O U T I N G S .  
A N Y T H I N G  T H AT  I S  A  4 - H  
A C T I V I T Y  O R  T R I P  A N D  N O T  
L I S T E D.  



4-H TEEN 
PROGRAM 
PARTICIPATION
PA G E  1 4  ( M E M B E R S  1 3 - 1 9  O N LY )

FILL IN:
-  L I S T  I N  E A C H  R O W  T H E  Y E A R ,  
A N D  T H E  T E E N  P R O G R A M  T H AT  
YO U  PA R T I C I PAT E D  I N  D U R I N G  
T H E  C U R R E N T  4 - H  Y E A R .

-  T H I S  S H E E T  R E M A I N S  I N  YO U R  
R E C O R D  B O O K  A N D  I S  U S E D  
E V E R Y  Y E A R  TO  S H O W  YO U R  
P R O G R E S S I O N  A N D  O V E R A L L  
I N V O LV E M E N T  I N  T H E  4 - H  YO U T H  
D E V E L O P M E N T  P R O G R A M .  

- E X A M P L E S :  S TA R R ,  C A R E E R  
E X P L O R AT I O N S ,  C A P I TA L  DAY S ,  
A B C  C O N F E R E N C E ,  A S S I S T I N G  T H E  
4 - H  S TA F F  W I T H  A N Y  P R O G R A M S  
O R  W O R K S H O P S .  



4-H PROJECTS 
COMPLETED
PA G E  1 5

FILL IN:
-  L I S T  I N  E A C H  R O W  T H E  Y E A R ,  
P R O J E C T  A R E A ,  N A M E  O F  
P R O J E C T  A N D  W O R K  D O N E  I N  
T H AT  P R O J E C T.

-  B E  S U R E  TO  L E AV E  A  S PA C E  
B E T W E E N  E A C H  Y E A R  T H AT  YO U  
E N T E R  YO U R  P R O J E C T S  TO  M A K E  
I T  O R G A N I Z E D.  

-  T H I S  S H E E T  R E M A I N S  I N  YO U R  
R E C O R D  B O O K  A N D  I S  U S E D  
E V E R Y  Y E A R  TO  S H O W  YO U R  
P R O G R E S S I O N  A N D  O V E R A L L  
I N V O LV E M E N T  I N  T H E  4 - H  YO U T H  
D E V E L O P M E N T  P R O G R A M .  

E X A M P L E

2020    Creative Arts                Creative Crafts                1 Scrapbook, 2 Tie Dye Shirts        



NON 4-H 
EXPERIENCES
IN SCHOOL ,  CHURCH & 
COMMUNIT Y
PA G E  1 6

FILL IN:
-  L I S T  I N  E A C H  R O W  T H E  Y E A R ,  
O R G A N I Z AT I O N  A N D  I N  W H AT  
WAY  YO U  PA R T I C I PAT E D  
( PA R T I C I PA N T,  L E A D E R S H I P  R O L E  
A N D / O R  H O N O R S  E A R N E D ) .  

-  T H I S  S H E E T  R E M A I N S  I N  YO U R  
R E C O R D  B O O K  A N D  I S  U S E D  
E V E R Y  Y E A R  TO  S H O W  YO U R  
P R O G R E S S I O N  A N D  O V E R A L L  
I N V O LV E M E N T  I N  T H E  4 - H  YO U T H  
D E V E L O P M E N T  P R O G R A M .

- E X A M P L E S :  M U S I C  L E S S O N S ,  
T H E AT E R  P R O D U C T I O N S ,  S P O R T S  
A N D  A N Y  O T H E R  N O N  4 - H  
A C T I V I T I E S .   



4-H PROJECT 
SUMMARIES
PA G E  1 7  -  H O W  T O  W R I T E  A  P R O J E C T  S U M M A R Y

PA G E  1 8 - 2 2  –  P R O J E C T  S U M M A R I E S  

FILL IN:
-  P L E A S E  R E V I E W  PA G E  1 7  B E F O R E  
P R O C E E D I N G .  

-  B E  S U R E  T H AT  YO U  A R E  W R I T I N G  
A B O U T  YO U R  P R O J E C T  A S  A  W H O L E ,  
R AT H E R  T H A N  E A C H  I T E M  YO U  D I D  
W I T H I N  A  P R O J E C T  A R E A .  

- W R I T E  A B O U T  W H AT  YO U  
L E A R N E D ,  N O T  J U S T  A B O U T  W H AT  
YO U  D I D  O R  H O W  I T  WA S  M A D E .  
F O R  YO U T H  T H AT  H AV E  
PA R T I C I PAT E D  I N  A  P R O J E C T  O V E R  
M U LT I P L E  Y E A R S ,  S H O W  T H AT  
T H E R E  I S  G R O W T H  A N D  L E A R N I N G  
I N  T H E  P R O J E C T  F O R  C O N T I N U E D  
R E C O G N I T I O N  I N  T H AT  P R O J E C T.

- N E W  P R O J E C T  S U M M A R I E S  M U S T  
B E  W R I T T E N  E V E R Y  Y E A R  T O  S H O W  
G R O W T H  I N  T H AT  P R O J E C T  A N D  T O  
B E  E L I G I B L E  F O R  P R O J E C T  
R E C O G N I T I O N .   



4-H ANIMAL 
PROJECT SHEETS
A D D E D  PA G E / S

FILL IN:
-  T H E  A N I M A L  P R O J E C T  R E C O R D  
S H E E T  M U S T  B E  C O M P L E T E D  E A C H  
Y E A R  A N D  I N C L U D E D  I N  T H E  4 - H  
P R O J E C T  R E C O R D  B O O K  I N  O R D E R  
T O  B E  C O N S I D E R E D  F O R  
R E C O G N I T I O N  I N  T H E  R E S P E C T I V E  
A N I M A L  P R O J E C T.  

- I N  A D D I T I O N  T O  T H E  A N I M A L  
P R O J E C T  R E C O R D  S H E E T,  YO U T H  
A R E  R E Q U I R E D  T O  C O M P L E T E  A  
P R O J E C T  S U M M A R Y  F O R  T H E  
R E S P E C T I V E  A N I M A L  P R O J E C T  I N  
T H E  4 - H  P R O J E C T  R E C O R D  B O O K .

- A N I M A L  P R O J E C T  R E C O R D  S H E E T S  
M U S T  B E  C O M P L E T E D  E V E R Y  Y E A R  
T H E  4 - H  YO U T H  I S  A C T I V E  I N  T H AT  
P R O J E C T.  F O R  YO U T H  W H O  H AV E  
B E E N  I N  T H E  P R O J E C T  F O R  
M U LT I P L E  Y E A R S ,  I T  M U S T  S H O W  
G R O W T H  T O  B E  E L I G I B L E  F O R  
P R O J E C T  R E C O G N I T I O N .   



4-H AWARD 
TRIPS & 4-H 
STORY
PA G E  2 3

FILL IN:
-  F I L L  I N  T H E  C U R R E N T  4 - H  Y E A R .  P L A C E  
A  C H E C K  N E X T  T O  T H E  4 - H  T R I P / S  Y O U  
W O U L D  L I K E  T O  B E  C O N S I D E R E D  F O R .  
W R I T E  A  F E W  S E N T E N C E S  A B O U T  W H Y  
Y O U  W O U L D  L I K E  T O  PA R T I C I PAT E  I N  
T H E  C H O S E N  T R I P.  

- M Y  4 - H  S T O R Y  –  T H I S  I S  A  C H A N C E  F O R  
Y O U T H  T O  E X P L A I N  T H E I R  4 - H  
E X P E R I E N C E  T H R O U G H O U T  T H E  4 - H  
Y E A R .  Y O U T H  A R E  E N C O U R A G E D  T O  
S H A R E  W H AT  T H E Y  D I D ,  W H AT  T H E Y  
L E A R N E D ,  W H AT  T H E Y  E N J O Y E D  A N D  
A L S O  W H AT  D I S A P P O I N T M E N T S  O R  
C H A L L E N G E S  T H E Y  E N C O U N T E R E D .  A N  
A D D I T I O N A L  PA G E  M AY  B E  A D D E D  F O R  
T H I S .

-YOUTH MUST DATE AND 
SIGN THIS  PAGE.  



4-H LEADER’S 
MESSAGE & 
APPROVAL 
SIGNATURES
PA G E  2 4

FILL IN:
-  T H E  4 - H  C L U B  L E A D E R  O R  
PA R E N T / G U A R D I A N  F O R  I N D I V I D U A L  
M E M B E R S  M U S T  C O M P L E T E  T H E  4 - H  
L E A D E R ’ S  M E S S A G E .  

- T H I S  M E S S A G E  I S  A  W AY  O F  R E V I E W I N G  
T H E  Y O U T H ’ S  R E C O R D  B O O K  A N D  
G I V I N G  T H E M  C O N S T R U C T I V E  
C O M M E N T S  A S  W E L L  A S  P R A I S E  A N D  
R E C O M M E N D AT I O N  F O R  A W A R D S  A N D  
R E C O G N I T I O N  B E F O R E  R E C O R D  B O O K S  
A R E  S U B M I T T E D  T O  T H E  4 - H  O F F I C E .  

- T H I S  PA G E  M U S T  B E  S I G N E D  
A N D  DAT E D  BY  T H E  
PA R E N T  / G UA R D I A N .  I F  T H E  
YO U T H  I S  I N  A  4 - H  C LU B ,  T H I S  
PA G E  M U S T  A L S O  B E  S I G N E D  BY  
T H E I R  4 - H  C LU B  L EA D E R .  



ORGANIZING YOUR
4-H PROJECT 
RECORD BOOK

Pages 1-2 & 4-16 of the 4-H Project Record Book 
are to be at the front of your binder and remain 
there from year to year. These sheets go in 
chronological order and show what you have done 
in 4-H throughout the years. Duplicates of these 
pages may be printed and added as needed. Slides 
in this presentation with a green star in the lower 
left corner are pages that belong in the front 
section of your 4-H Project Record Book binder. 

Pages 3 & 17-24 of the 4-H Project Record Book 
are to be organized by the 4-H year with dividers 
labeled with the respective 4-H year. Slides in this 
presentation with blue triangles in the lower left 
corner are pages that belong in the sections 
divided by 4-H year. These pages are to be new 
every year and placed behind the green star pages 
in your 4-H Project Record Book binder.



Q U E S T I O N S ?  L E T  U S  K N O W !  

Office Hours: 
Monday-Thursday
8:30am-4:30pm

Phone: 518-853-2135

Email:
Kyle - ky292@cornell.edu
Georgia - gad23@cornell.edu

Facebook:
CCE Fulton-Montgomery

Website:
www.ccefm.com

Please let us know if you 
need any assistance with 
printed copies of record 

books and/or insert pages.
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